COUNTY. OF KNOX

Supervisors:
Request to View and/or to Receive Copies of an Employee’s Personnel File

Date:

| am requesting to see documentation from the personnel file of:

| am requesting to see the following documents:

My reasons for making this request are:

Requested by:

(Supervisor's name - please print)) (Supervisor’s Signature)

For Administrative Office Personnel only:

Received by the County Administrative Office on 20

Your appointment to view the above listed file has been scheduled for:

or

Copies[_] Picked up or [_]| mailed on:

Revised February 1, 2011




